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1.1. Regular Paybill Submitter 
1.1.1. Home - Google Chrome 

 

  

 

In this video tutorial, you will see how Submitter will process the Regular Pay bill of the 
pensioners in the CFMS portal. 
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1.1.2. Home - Google Chrome 

 

Step Action 

(1) Click Expenditure. 

  

1.1.3. Home - Google Chrome 
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To process the Payroll Bills, Click on the Bill Life Cycle Management (BLM) tile. 

  
  

Step Action 

(2) Click Bill Life Cycle Management(BLM) CFMS. 

  

1.1.4. Bill Lifecycle Management (BLM) - Google Chrome 

 

  

 

Here, we are selecting Bill Number:2019-452016 as an example for Regular Pay bill.   
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1.1.5. Bill Lifecycle Management (BLM) - Google Chrome 

 

Step Action 

(3) Click Submission. 

  

1.1.6. Bill Lifecycle Management (BLM) - Google Chrome 
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Here Checker must verify all the tabs, before sending it into the approving authority. 

  
  

1.1.7. Bill Lifecycle Management (BLM) - Google Chrome 

 

Step Action 

(4) Clicking the Summary tab selects it. 
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1.1.8. Bill Lifecycle Management (BLM) - Google Chrome 

 

Step Action 

(5) Clicking the Persons Excluded tab selects it. 

  

1.1.9. Bill Lifecycle Management (BLM) - Google Chrome 

 

Step Action 
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Step Action 

(6) Clicking the Persons Processed tab selects it. 

  

1.1.10. Bill Lifecycle Management (BLM) - Google Chrome 

 

Step Action 

(7) Click 10000218. 
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1.1.11. Bill Lifecycle Management (BLM) - Google Chrome 

 

Step Action 

(8) Click Close. 

  

1.1.12. Bill Lifecycle Management (BLM) - Google Chrome 

 

Step Action 
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Step Action 

(9) Click 94571.00. 

  

1.1.13. Bill Lifecycle Management (BLM) - Google Chrome 

 

Step Action 

(10) Click Close. 
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1.1.14. Bill Lifecycle Management (BLM) - Google Chrome 

 

Step Action 

(11) Clicking the Persons Excluded tab selects it. 

  

1.1.15. Bill Lifecycle Management (BLM) - Google Chrome 

 

Step Action 
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Step Action 

(12) Clicking the Checklist tab selects it. 

  

1.1.16. Bill Lifecycle Management (BLM) - Google Chrome 

 

Step Action 

(13) Clicking the Notes & Documents tab selects it. 
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1.1.17. Bill Lifecycle Management (BLM) - Google Chrome 

 

  

 

Here by clicking on Notes and Documents tab Checker can maintain any additional 
note. 

  
  

1.1.18. Bill Lifecycle Management (BLM) - Google Chrome 
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Note: After entering the Notes, it is mandatory to Post the notes. 

  
  

Step Action 

(14) Click Post. 

  

1.1.19. Bill Lifecycle Management (BLM) - Google Chrome 

 

Step Action 

(15) Click Submit. 
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1.1.20. Bill Lifecycle Management (BLM) - Google Chrome 

 

  

 

Click on OK button to send the file to next approver for processing of the bill. 

  
  

Step Action 

(16) Click . 
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1.1.21. Bill Lifecycle Management (BLM) - Google Chrome 

 

Step Action 

(17) Clicking the Sent tab selects it. 

  

1.1.22. Bill Lifecycle Management (BLM) - Google Chrome 

 

Step Action 
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Step Action 

(18) Click Home. 

  

1.1.23. Home - Google Chrome 

 

  

 

You have now completed the video tutorial on how Checker will process the Regular Pay 
bill of the employee in the CFMS portal. 
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